(date)

Your Store Name

Address

City, State Zip

Make the Most of Your Title I, Head Start, and IDEA B Funding 

at (store name here)
To Principal/Headmaster/Title I Coordinator:
(Your store name) is full of resources that are eligible for the recently released Title I, Head Start, and IDEA B funding that has been allocated to (applicable school district) by the American Recovery & Reinvestment Act of 2009.
This is a great time to make a long-term investment in new resources for your students using this short-term additional funding. And what better place to spend this funding than at your local teacher store, (your store name)? By investing locally, the retail revenue stays in your community, further benefitting your school and your students. 

Please review the attached Evan-Moor catalog for detailed descriptions of exciting new resources that qualify for Title I funding, including Daily 6-Trait Writing, Daily Science, Leveled Readers’ Theater, Building Math Fluency, and more.

I look forward to working with you in the coming weeks and months. Please contact me any time at (your phone #). 
Sincerely,

Your name

Store

